
Unit 1 Lesson 9 
Asking for and Giving Updates
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Suppose you are the head of the HR department 

and you have loads of work to do. Ask for help 

from your members and give some tasks to them.

Requirements:

ü Explain to your members why you need help.

ü Ask for help and give them tasks.



É Asking for an Update 

É Reporting What You Have Done 
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Kenzo tells Ms. Chen what he has done in his first week. 

Jia Chen

Kenzo Hara
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Kenzo, what have 

you done this week? 

I have reviewed our past 

projects. And Ióve learned a lot 

about the work of the team. 

Happy to hear that. 

Did you have any problems?


